UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THI TRAN KHE SANH Doc 1ap - Tw do - Hanh phuc
S6: 18 /QD-UBND Khe Sanh, ngay 20 thang 02 ndm 2023
QUYET PINH

Ve viéc ban hanh quy ché chi tiéu ngi b

UY BAN NHAN DAN THI TRAN KHE SANH

~ Can cir Lugt T OA" chire chinh quyén dia phwong ngdy 19/6/2015; Ludt sira
doi bo sung mot so diéu cua luat to chuec chinh phu va udt To chuc chinh quyén
dia phuong ngay 21 thang 11 nam 2019;

Can cit ludt ngdn sach nha nuée sé 83/2015/QH13 ngay 25/06/2015;

Can cir luat Can bo, cong chirc s6 22/2008/0H]12 ngay 13 thang 11 nam
2008 va ludt so 52/2019/QH14 ngay 25 thang 11 nam 2019 cua Quoc Hoi;

Can cir Nghi dinh s6 130/2005/NP-CP, ngay 17/10/2005 cia Chinh phii
quy dinh ché dp tw chi, tw chiu trach nhiém vé sir dung kinh phi quan ly hanh
chinh d6i véi cdc co quan nha nuée;va Théng tie lién tich so 03/2006/TTLT-
BTC-BNV ngay 17/01/2006 cua Lién by Tai chinh - Noi vu huong dan thyc hién
Nghi dinh so6 130/2005/ND-CP, ngay 17/10/2005 cua Chinh phi quy dinh ché
dé tw chii, i chiu trach nhiém vé sit dung bién ché va qudn 1y hanh chinh doi
VOl co quan nha nuoc,

Can cir Nghi dinh sé 117/2013/NP-CP ngay 7 thang 10 nam 2013 cia
Chinh phii sira doi, b6 sung mét sé diéu ciia Nghi dinh s6 130/2005/ND-CP ngay
17/10/2005 cua Chinh phu quy dinh ché do tu chu, tw chiu trach nhiém vé sir
dung bién ché va kinh phi quan 1y hanh chinh doi véi cdc co quan hanh chinh;

Cdn cir thong tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30 thang 5 ndm
2014 cuia Bé tai chinh - Bé ndi vu vé quy dinh ché dp tw chu, tw chiu trdach nhiém
vé sir dung kinh phi qudn 1y hanh chinh doi véi cdc co quan nha nude;

Can cir Quyét dinh so: 1 5/0D-UBND ngay 09/08/2017 cua UBND tinh

Qudng Tri vé viéc quy dinh ché dj cong tac phi, ché dé héi nghi trén dia ban
tinh Quang Tri,

Can cir Quyét dinh so 27/0Db-UBND ngay 11 thang 01 nam 2022 cua
UBND huyén Huéng Hoa vé viéc giao quyén tw chi, tw chiu trach nhi¢m Vé st

dung kinh phi quan Iy hanh chinh déi véi UBND cdc xd, thi tran giai doan 2022-
2024;

Can cir Nghi quyét sé 07/201 9/NQ-HDND ngay 20/07/2019 vé viéc quy
dinh murc chi chi cho cong tac dao tao, boi dudng can bo, cong chire, vién chirc
trén dia ban tinh Quang Tri;

Sau khi co sw thong nhat ciia toan thé can bo, cong chire, nguoi lao dong
va Ban Chap hanh Cong doan co so co quan,


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-117-2013-nd-cp-tu-chu-tu-chiu-trach-nhiem-bien-che-kinh-phi-quan-ly-hanh-chinh-209502.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-130-2005-nd-cp-che-do-tu-chu-tu-chiu-trach-nhiem-ve-su-dung-bien-che-va-kinh-phi-quan-ly-hanh-chinh-co-quan-nha-nuoc-4484.aspx

QUYET PINH:

7 Piéu 1. Ban hanh kem theo quyét dinh nay 1a quy ché chi tiéu noi bd cia
Uy ban nhan dan thi tran Khe Sanh.

Piéu 2. Giao cho cong chuc Tai chinh - K& toan thi tran co trach nhiém
hudng dan thuc hién, ki€m tra quyét dinh nay.

Piéu 3. Quyét dinh nay thay thé quyét dinh s6 23/QD-UBND ngay
22/02/2022 va c6 hiéu luc ké tir ngay ky.

Vién phong HDND - UBND, cong chirc Tai chinh - Ké toan, can by cong
chuc thi tran, Thu truéng don vi, Cac ban nganh lién quan can cr quyét dinh thi
hanh./.

Noi nhan: TM. UY BAN NHAN DAN

- Nhu diéu 3;

- KBNN huyén;

- Phong TC-KH huyén;

- Bang uyTT;

-HBND TT;

- CT, PCT;

- Uy ban MTTQ TT

- Céc ban nganh, doan thé:

- Luu VT.




CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

&n/ QUY CHE CHI TIEU NQI BQ
(Kém theo Quyét dinh s6 181QP-UBND ngay 20 thang 02 nam 2023
ciia Uy ban nhan dan thi tran Khe Sanh)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twong diéu chinh

1. Quy ché nay quy dinh ndi dung, nguyén tac chi cac khoan chi tir nguon
kinh phi duoc giao dé thuc hién ché d6 tu chi tai co quan, don vi.

2. Pbi tuong diéu chinh: Céc to churc chinh tri, to chirc chinh tri - x& hoi,
td chirc x3 hoi nghé nghiép dugc HoOi déng nhan dan, Uy ban nhan dan thij tran
giao dy toan chi hoat dong tir ngan sach nha nuéc va hoat dong tai chinh khac
bao gom Dang uy, Ho1 d6ng nhan dan va Uy ban nhan dén thi trin, Uy ban Mt
tran T6 qubc Viét Nam, Hoi Nong dan, Hoi Lién hiép Phu ntt, Hoi Cyu chién
binh, Poan TNCSHCM, Hdi Chir thap do, Hoi Nguoi cao tudi, Bao vé dan phd,
Ban chi huy Quan suy,...; Can bd, cong chirc, nguoi hoat dong khong chuyén
trach trong cac t6 chirc dugc néu trén, Khéi truong, Trudong Ban cong tac mit
tran khu dan cu, can bo hop dong,....

3. Cac khoan chi tir ngudn kinh phi khong giao tu chu thuc hién theo cac
quy dinh hién hanh cia Nha nudec.

Picu 2: Muc dich ciia Quy ché chi tiéu ndi b.

1. Quy ché chi tiéu noi bd duge xay dung trén co so phu hop voi dic diém
tinh hinh cia UBND thj tran Khe Sanh nham phat huy dan chii cong khai minh
bach quyén chii dong cho chu tich UBND thj tran trong cong tic quan 1y va chi
tiéu tai chinh, dong thoi tao quyén chu dong cho can bd, cong chirc trong co
quan hoan thanh tdt nhiém vu duoc giao. Su dung tai san cong dung muc dich,
c6 hiéu qua, thuc hanh tiét kiém, chéng lang phi trong chi tiéu. La can cir dé
thanh toan cac khoan chi ti€u trong don vi, thyc hi¢n kiém soat caa Kho bac Nha
nudc, co quan quan 1y cip trén.

2. Nang cao trach nhi¢m cta can bg, cong chuc trong co quan, don vi
trong viéc quan ly va st dung ngan sach ding muc dich, hi¢u qua. Tang thu
nhdp cho cén by, cong chirc va nguoi lao dong tir nguodn tiét kiém chi.

Piéu 3: Cac nguyén tic dé xdy dung Quy ché.

1. Thyc hién ding tiéu chuan, dinh muc phu hop v6i hoat dong dic thu
cta don vi; nghiém cam viéc st dung cong quy trai voi quy dinh hién hanh.

2. Phu hop véi hoat dong ciia don vi, dam bao hoan thanh tét nhiém vu
duoc giao; tung budc thuc hi¢n phan phoi theo hi¢u qua lao dong.



3. Trinh tu, thi tuc, hd so, ching tir thanh toan theo quy dinh.

4. Nhitng quy dinh cu thé ctia quy ché duoc xay dung sau khi d3 dua ra
thao luan, dan chu va cong khai trong co quan, don vi. Cin ¢ vao yéu cau cong
viéc, Chu tich UBND thi tran quyét dinh cac khoan chi v&i cdc mire chi phu hop
nhung khong dugc vuot qua ché do chi hién hanh do co quan cé thim quyén
quy dinh;

5. Cac dinh muc xay dung trong quy ché nay duogc 6n dinh trong 03 nim
tur 2022 - 2024. Quy ché dugc xem xét, diéu chinh cho phu hop khi co quan Nha
nudc c6 thAm quyén diéu chinh, thay d6i ché d, tiéu chuan, dinh mirc chi ngan
sadch Nha nudc.

Piéu 4: Cin cr dé xay dung Quy ché.

1. Hé thdng cac van ban quy dinh tiéu chuan, dinh mutrc chi tiéu, ché do
quan ly, st dung kinh phi quan 1y hanh chinh hién hanh ctia Nha nudce.

2. Chure nang, nhiém vy, t6 chirc b may cua co quan, don vi va dac di€ém
tinh hinh thuc hién nhiém vu thudng xuyén cua co quan, don vi.

3. Chi tiéu bién ché ctia don vi va dinh mutc khoan chi ngan sach hién tai.

4. Tinh hinh chi tiéu thyc té ctia co quan, don vi trong nim 2021 va nhiing
nam trudc lién ké.

5. Can ctr vao chuong trinh, ké hoach cac nhiém vu dugc giao trong nam;
Du toan chi ngan sach duoc giao thuc hién ché do tu chu;

Piéu 5. Ngudn kinh phi quan 1y hanh chinh ciia co quan nha nuéc

Kinh phi quan 1y hanh chinh giao thuc hién ché do tu chu tir cac ngudn
Sau.

1. Ngudn ngéan sach nha nudc cip.

2. Céc khoan phi, 1€ phi duogc dé 1ai theo ché do quy dinh.

3. Cac khoan thu hgp phép khéc theo quy dinh cua phap luat.

* Kinh phi QLHC giao thuc hién ché d6 tu chu dugc diéu chinh trong cac
truong hop sau:

+ Do diéu chinh nhiém vu cta cap c6 tham quyén;

_ + Do diéu chinh bién ché hanh chinh theo Quyét dinh cta cap ¢6 tham

quyén;

+ Do nha nuéc thay doi chinh sach tién luong, thay d6i du toan phan bo
NSNN.

Piéu 6. Kinh phi quén 1y hanh chinh giao dé thwc hién ché d tw chi

1. Kinh phi quan 1y hanh chinh gie}o thuc }}ién ché?d(} tu ghﬁ duoc giéc
dinh va giao hang nam trén co so bién ché dugc cap ¢ tham quyen giao, ké ca
bién ché dy bi (néu co6) va dinh mirc phan bo ngén sach nha nudc tinh trén bién
ché; cac khoan chi hoat dong nghi¢p vu dac thu theo ché do quy dinh.



2. Noi dung chi cua kinh phi giao, gdom:

a) Cac khoan chi thanh toan cho ca nhan: tién luong, tién cong, phu cap
lwong, cac khoan dong gop theo luong, tién thudng, phic loi tip thé va cac
khoan thanh toan khac cho cd nhan theo quy dinh;

b) Cac khoan chi nghi€p vu chuyén mon: thanh todn dich vu cong cong,
vat tu vin phong, thong tin, tuyén truyén, lién lac, hoi nghi, cong tac phi trong
nudc, chi cho cac doan di cong tac nudc ngoai va don cac doan khach nudce
ngoai vao Viét Nam (phan b tri trong dinh mirc chi thudng xuyén), chi phi thué
muén, chi nghiép vu chuyén mén cila ting nganh, mua sam, stra chita thuong
Xuyén tai san c¢d dinh;

¢) Céc khoan chi khac c6 tinh chat thudng xuyén ngoai ndi dung quy dinh
tai Diéu 7 Quy ché nay.

3. Str dung kinh phi dugc giao:

a) Kinh phi dugc giao dugc phan b6 vao nhém muc chi khac ciia muc luc
ngan sach nha nu,.’()c. Cé,n cu Vélq tinh hinh thuc hién nhiém vu duoc giao, Chu
tich UBND thi tran quyét dinh bo tri s0 kinh phi duge giao vao cac myc chi cho
phu hop; dugc quyén di€u chinh gitta cdc muc chi néu xét thay can thiét;

b) Co quan thyc hién ché d6 tu chu duoc van dung cac ché do chi tiéu tai
chinh hién hanh d¢ thuc hién, nhung khéng duoc vuot qua mure chi t61 da do co
quan nha nudc c¢6 thim quyén quy dinh.

Piéu 7: Nguon kinh phi NSNN giao nhung khéong thwe hién ché dé tu
chu.

1. Ngoai kinh phi quan 1y hanh chinh giao dé thyc hién ché do tw chi theo
quy dinh tai Diéu 6 Quy ché nay, hang ndam co quan thue hién ché do ty chu con

dugc ngan sach nha nudc bd tri kinh phi de thie hién mot sd nhiém vu theo
quyét dinh cta co quan c6 thim quyén giao, gom:

+ Chi stra chita 16n, mua sam TSCD c6 gia tri 16n ma kinh phi thuong
xuyén khong dap ung dugc hodc kinh phi thyc hién d€ an trang cap trang thiét bi
va phuong ti¢n lam vi¢c dugc cap c6 tham quyén giao;

+ Chi thuc hién cac nhiém vu dot xuat dugc cép c6 tham quyén giao;

+ Kinh phi dao tao CBCC;

+ Vén dau tu XDCB, chuong trinh muc tiéu quoc gia;

+ Chi cac hoat dong sy nghiép kinh té, su nghi¢p xa hdi, sy nghiép AN-
QP, huan luyén va dién tap Quan su; Hoat dong phong trao VH-XH, TD-TT.

+ Cac hoat dong khong thuong xuyén khéac nhu: Béq ctr HDND, khdi
truong, dai hoi chi bg, Pang bd, dai hogi MTTQVN...., doan thé cac nganh, chi ty
1€ % cong tac thu ngan sach, kinh phi dao tao can bo cong chuc va ky niém céc
ngay L& 16n theo ké hoach cta cap trén.



+ Kinh phi hoat dong, phu cap khdi truong, cac doan thé, can b khong
ChUyép trach, phong chong thién tai, bdo ddm ANQP-ANTT dia phuong mang
tinh cap bach.

+ Cac hoat dong chuong trinh muc tiéu khong dugc xay dung trong ké
hoach nam, x6a do6i giam ngheo, khac phuc hau qua béo lut...

2. Viéc phan b, quan 1y, sir dung kinh phi quy dinh tai Piéu nay thyc
hién theo cac quy dinh hié€n hanh.

Pic¢u 8. Chirng tir ké toan

Moi nghiép vu kinh té, tai chinh phét sinh c6 lién quan dén ngan sach va
hoat dong tai chinh cua thi tran déu phai 1ap ching tur ké toan. Moi s6 liéu ghi
trén s6 sach ké toan déu phai ¢ ching tir ké toan hop phap, hop 1é ching minh.

1. Chimg tir ké toan hop phap:

La ching tir duoc 1ap theo dung mau biéu quy dinh. Viéc ghi chép trén
ching tu phai ding ndi dung, ban chat nghiép vu cta kinh té phat sinh va nghiép
vu kinh té nay phai phu hop véi cac quy dinh cia phap luat. Co du chir ky cua
nguoi 1ap, nguoi duyét, nguoi thuc hién va dau cua Uy ban nhan dén thi tran,
tuy theo quy dinh cu thé cta timg chtng tir.

2. Chung tir hop 18: La chimg tir duge ghi chép day du cac yéu td, cac tiéu
thire theo quy dinh va 1ap dung phuong phap, trinh tu quy dinh cho tung ching
tir. Truong hop khong c6 mau thi chimg tir viét tay c6 du cac yéu té quy dinh
cling dugc coi 1a hop I¢.

3. Chung tir ké toan khong duogc tdy xo4 va phai co di cac yéu t6 sau:
- Tén va sb hiéu ctia ching tir .

- Ngay, thang, nam 13p ching tur.

- Tén don vi hoac ca nhan lap ching tur.

- Tén don vi hoac ca nhan nhan chimg tur.

- Noi dung nghiép vu kinh té, tai chinh phat sinh.

- Cac chi tiéu vé sd luong, don gia va sé tién cua nghiép vu kinh té, ti
chinh ghi bang tong so tién cua chung tir ké toan dung dé thu, chi tién bang so
va bang cht.

- Ho va tén, chir ky cua nguoi chiu trach nhi€ém lap, nguoi chiu trach
nhiém duyét chung tir. D61 véi ching tir do thi tran 1ap giri ra bén ngoai thi phai
c6 dau cua UBND thi tran.

4. Péi voi nhitng khoan mua siam dudi 200.000 dong néu nguoi ban
khong phai 1ap hoa don thi ngud1 mua phai lap phzéu ké mua hang”. Phiéu ké
mua hang phai ghi r6 ho tén, dia chi nguoi mua, tén, s6 lugng hang hoa, dich vu
d3 mua va sd tién thuc té d3 tra. Phiéu ké mua hang phai duoc ké toan kiém tra,
xac nhan, trinh chu tai khoan ky duyét, sau dé6 moéi dugc coi l1a ching tir hop
phap, hop 1& va lam can ctr ghi s6 ké toan.



5. Cac don vi trude khi chi nhu: mua sam, stra chira, t6 chuc hoi nghi...
(trtr cac khoan chi dot xudt do chu tai khoan truc tiép chi dao) déu phai 1ap du
tru kinh phi giri cdng chtrc Ké toan tham dinh dé x4c nhan chi dung ché d6 va sb
chi con trong dy toan sau do trinh chu tai khoan phé duyét chi. Cac don vi chi
dugc thanh toan cac khoan chi c6 trong du tru kinh phi da duoc chu tai khoan
phé duyét.

CHUONG 11
QUY PINH VE CHE PQ, PINH MU'C CHI TIEU NOQI BQ

Pi¢u 9. Quy dinh, dinh mirc chi

1. Tién lwong va cac khoan phu theo lrong, tién cong

- Tién luong va cac khoan phu cép theo luong thuc hiér} theo ché do va
cac quy dinh hién hanh cua Nha nudc, duge thanh toan 01 lan/thang vao tai
khoan céa nhan tai ngan hang, truéc ngay 25 hang thang.

- Tién cong va cac ché do khac dugc chi tra theo hop dong ky keét gifra
nguoi lao dong va nguoi st dung lao dong, dugc thanh toan 01 1an/thang vao tai
khoan ca nhan tai ngan hang, trudc ngay 30 hang thang.

2. Cac khoan dong gop theo lwong

Cac khoan dong gop nhu BHXH, BHYT, BHTN, KPCD va cac khoan
dong gop khac thyc hién theo ché do va cac quy dinh hién hanh cua Nha nudc,
duoc trich ndp theo ky trd luong va phu cap hang thang.

3. Chi tra ché d 1am thém gio:
3.1 Piéu kién st dung nguoi lao dong lam thém gid
- Phai duogc su dong ¥ ctia nguoi lao dong;

- Bao dam sd gio 1am thém ctia nguoi lao dong khong qua 50% s6 gid lam
viéc binh thuong trong 01 ngay; truong hop ap dung quy dinh thoi gio lam viée
binh thudng theo tudn thi tong s6 gio 1am viéc binh thuong va sb gio 1am thém
khong qué 12 gid trong 01 ngay; khong quéa 40 gio trong 01 thang (Bo luat Lao
dong 2012 quy dinh khong qua 30 gio trong 01 thang);

- Bdo dam sé gi0 lam thém cua nguoi lao dong khong qua 200 gid trong
01 ndm. Trir mdt so truong hop sau, doanh nghi¢p dugce st dung nguoi lao dong
lam thém trén 200 gio nhung khong qua 300 gio trong 01 nam:

- Truong hop phai giai quyét cong viéc cap bach, khong thé tri ho@n do
tinh chét thoi vu, thoi dlem ctia nguyén liéu, san pham hodc dé giai quyét cong
viéc phat sinh do yéu t6 khach quan khong du li¢u trude, do hiu qua thoi tiét,
thién tai, hoa hoan, dich hoa, thiéu dién, thiéu nguyén li¢u, su cd ky thuat cua
day chuyén san xuat (B luat Lao dong 2012 chi quy dinh 1a giai quyét cong
viéc cap bach, khong thé tri hoan);

- Trudng hop bt budc phai lam thém gid



Can ctr theo Piéu 108 Bo luat Lao dong 2019, ngudi sir dung lao dong c6
quyén yéu cau ngudi lao dong lam thém gid vao bat ky ngay nao ma khong bi
gi6i han vé sd gid 1am thém va nguoi lao dong khong duoc tir chdi 01 trong 02
trudong hop sau:

+ Thuc hién 1énh dong vién, huy dong bao ddm nhiém vu quéc phong, an
ninh theo quy dinh cta phap luat;

+ Thuc hién céc cong viée nham bao vé tinh mang con nguoi, tai san cua
co quan, to chirc, ca nhin trong phong ngira, khac phuc hiu qua thién tai, hoa
hoan, dich bénh nguy hiém va tham hoa, trir trudng hop c¢6 nguy co anh hudng
dén tinh mang, strc khoe ciia nguoi lao dong theo quy dinh ctia phap luat vé an
toan, v¢ sinh lao dong.

3.2 Thu tuc thanh toan

- Chimg tir thanh toan 1am thém gid phai c6: Quyét dinh diéu dong hoic
gidy dé nghi lam thém gio caa Chu tich hodc pho chii tich UBND thi tran, trong
d6 ghi 6 ndi dung can phai hoan thanh, thoi gian thyc hién, s6 CBCC tham gia
va kém theo bang chim cong lam thém gio. Thyc hién dung mirc lam thém gid
theo quy dinh cua Luat lao dong.

4. Chi khen thwéng

Cin clr vao két qua thi dua, khen thuong hang nam thyc hién chi tién
thudng, gidy khen cho cac danh hi¢u thi dua, khen thuéng hang nam va dot xuat
theo quy dinh tai Nghi dinh so 91/2Q 17/ND-CP ngay 31/7/2017 ctia Chinh phu,
vé quy dinh chi tié€t thi hanh mdt so djéu cua Luét,Thi dua,‘khen thuéng. Bo
phén nao dé nghi khen thuong thi chi tién thuong, gidy khen bang kinh phi duoc
phan bo cho b phan do.

5. Phiic lgi tap thé

a) Chi :Lién nuéc udng va mua tra: Tuy vao tinh hinh thuc té, van phong
UBND thi tran 1ap du tru kinh phi dé xuat mua trinh Chu tich UBND thi tran
xem x€t quy€t dinh trén tinh than tiét kiém, chong lang phi.

b) Chi tién vt tu y té: Ty vao tinh hinh thuc té, vin phong UBND thi tran

1ap du tru kinh phi de xuat mua trinh Chu tich UBND thj tran xem xét quyét
dinh trén tinh than tiét kiém, chong 1ang phi.

6. Ché d6 chi tiéu hoi nghi:

Chi triéu tap hoi nghi khi thyc sy can thiét va da chuan bi chu dao vé noi
dung, dugc cép co thim quyen cho phép bang vin ban. Néu phai t6 chirc hoi
nghi thi can cr vao cac che d6, dinh mic dugc quy dinh tai Ché do hoi nghi
dugc chi theo Nghi quyét sé 14/2017/NQ-HPND ngay 29 thang 7 nim 2017
cua Ho1 dé)ng nhan dan tinh Quang Tri vé viéc Quy dinh ché do cong tac phi,
ché do chi hoi nghi trén dia ban tinh Quang Tri.



Cac hoi nghi quan trong, tai liu in an phai duoc lanh dao th1 tran kiém
duyét ndi dung, so lugng va cap phat day du cho dai biéu. Nghiém cAm viéc mua
phu hiéu, sd, cdp, but dé ting cho dai biéu du hoi nghi.

- B6i v6i Hoi nghi to chure 01 bubi thi dugc chi tién giai khat gitra gio t6i
da 13 20.000d/budi/nguoi, neu ) churc 01 ngay dugc chi hd tro tién an téi da 1a
100.000d/ngay/ngudi va tién nude t01 da la 40.000d/ngay/nguoi (dai biéu 1a
nguoi dang huong luong thi chi chi tién nude khong dugc hd tro tién an). Ngoai
cac khoan chi tién nudc udng, tién an con duoc chi tién thué hoi trudng, phuong
tién van chuyén; Boi dudng giang vién, bao cdo vién; Tién thué phong ngu; Cac
khoan thué muodn khac; Thué phién dich, bién dich; In, mua tai liéu,... phuc vu
hoi nghi.

- P6i v6i cac cude hoi hop, hoc nghi quyét do Pang t6 chirc: tlly vao tinh
hinh kha ning can ddi kinh phi dugc chi theo quy ché chi tiéu ndi bd cua Pang
uy nhung khong vuot mirc quy dinh ciia Nha nude hién hanh.

- Binh mtrc chi phuc vu géc ,ky hop cua Ho1 déng nhan dan duoc thuc
hién theo quy dinh tai Nghi quyét s6 02/ 2017/NQ-HDPND ngay 23 thang 5 nam
2017 cua Ho1 dong nhan dan tinh Quang Tri.

- Chi hd tro tién thué phong nghi cho dai biéu 1a khach moi khong trong
danh sach tra lwong cua co quan nha nudc, don vi sy nghiép cong lap, doanh
nghi¢p nha nudc: Thanh toan theo hda don thuc té.

7. Thanh toan cbng tac phi:
7. 1. Piéu kién dé thanh toan cong tac phi:

- Ché 6 cong tac phi duoc chi theo Nghi quyét s6 14/2017/NQ-HPND
ngay 29/7/ 2017 ctia Hoi dong nhan dan tinh Quang Trj vé viéc Quy dinh ché do
cong tac phi, ché d6 chi hoi nghi trén dia ban tinh Quang Tri va cin cir vao kha
nang ngudn ngan sach dugc phan bo, duge bo sung.

- Can bo di cong tac phai tu tic phuong tién (trir truong hop cap trén bd
tri phuong tién), khoang cach dugc thanh toan phai cach try s& lam viéc tur 15
km tr¢ 1én.

- Cong chirc Tai chinh - Ké toan chiu trach nhiém huéng dan quyét toan
cho cac to chuic, doan thé thy hudng ngan sach ngan dung quy dinh, thanh toan
dit diém sau khi hoan thién day du ching tir .

- Nguoi di cong tac phai dugc su phan cong cua thu truong don vi, €O
ching tir di cong tac.

Hinh thirc thanh toan: phai c6 cong van trung tap (thu moi, cong van moti)
gidy gdi thiéu cua co quan, van ban hodc ké hoach cong tac da duoc Thu truong
co quan, duyét sd luong ngay cir di cong tac; gidy di duong co dong du cua co
quan, don vi ctr can bd di cong tac va ky xac nhan déng dau ngay dén, ngay di
clia co quan noi can bd dén cong tac (hodc ctia khach san, nha khach noi luu tri)
va héa don hop phap (trong truong hop thanh toan theo gia thué phong thuc té).

7.2 Chi phi di lai:



Pbi véi can bo, cong chirc khong cé tidu chuan duge bo tri xe 6 t6 khi di
cong tac, tu tic bang phuong tién ca nhan, thuc hi¢n thanh todn trong truong
hop di cong tac cach tru s& co quan 15km trd 1én:

Cén bo di cong tac c6 do dai chang dudng tir 15km tro 1én ma ty tlc bang
phuong tién c& nhan cua minh thi duoc thanh toan khoan tién bang 0,2 lit
xang/km, theo khoang cach dia giéi hanh chinh va gia xang tai thoi diém cong
tac. Cu thé nhu sau:

*Phu cap luu tri:

- Phu cdp luu trit di cong tic ngoai Tinh:

+ Muc phu cap luu tri chi tra cho nguoi di cong tac d6i da khong qua:
200.000 dong/ngay/nguoi.

+ Truong hop di cong tac trong ngay (di va vé trong ngay) mirc phu cap
luu tra t61 da khong qua: 150.000 dong/ngay/nguoi.

- Phu cdp luu trit di cong tic ngi Tinh:

Thanh toan trong truong hop di cong tac cach try s& co quan 15km tré

Ién.

+ Di cong tac tai cac co quan, don vi ¢ ngoai huyén chi tra mac phu cap
luu trd toi da khong qua: 120.000 dong/ngay/nguoi.

+Truong hop di cong tac trong ngay (di va vé trong ngdy) mirc phu cap
luu tra t61 da khong qua 90.000 dong/ngay/nguoi.

+ Can bg, cong chuc, vién chuc & dét lién duoc cu di cong tac 1am nhi¢m
vu trén bién, ddo thi dugc huong muc phu cap luu tra: 250.000
dong/ngay/nguoi.

*Thanh toan tién thué phong nghi tai noi dén cong tic:
Thuwe hién thanh toan theo hinh thirc khoan
- Mirc chi thanh toan di cong tac ngoai Tinh:

+ Can ctr dé thanh toan cong tac phi: Cong van triéu tp clia co quan cap
trén, néu 1a cong chirc dugc UBND x4 phan cong di cong tac, 1am viéc theo ké
hoach hoat dong dugc UBND thi trin phé duyét, kém theo gidy di duong, gidy
gidi1 thi¢u cé xac nhan clia co quan noi dén cong tac; Bang ké do dai cua doan
duong di, c6 xac nhan ciia Van phong HDND va UBND thj tran vé dang ky di
cong tac, dugc Chu tich UBND thi tran xac nhan va phé duyét cho thanh toan.
Néu 14 can bo Pang, HDND thi trn, cac ban nganh doan thé di cong tac c6 cong
van tri€u tap cua cép trén hodc ké hoach duoc lanh dao céc to chire phé duyét,
kém theo gidy di duong, gidy gidi thiéu dé lam co s& thanh toan.

+ Di cong tac 6 quan, thanh phé thudc thanh phd truc thudc trung wong va
thanh pho 1a do thi loai I thude tinh, mtrc khoan: 600.000 dong/ngay/ngudi.

+ Pi cong tac tai cac ving con lai, mic khoan: 400.000 ddng/ngay/nguoi.



+Truong hop di cong tac theo doan, cung mdt ndi dung thanh toan thi cir
2 nguoi thanh toan 1 phong ngu, néu doan cé 1€ ngudi hoac khac gidi thi dugc
thué phong riéng nhung khong vuot qua quy dinh.

- Mikc chi thanh toan di cong tac ngi tinh:

+ Pinh murc chi cho can b, cong chirc di cong tac trong tinh can ct Cong
van triéu tap, Giay moi, Gidy di duong, Giay gidi thi¢u noi dén cong tac, co xac
nhan cia co quan noi dén;

*Thanh toan tién thué phong nghi di cong tac ndi tinh:

Phong ngu: 300.000d/nguoi/dém (di cong tac 1 ngay trd 1én thi dugc
thanh toan do phai di vé tur chiéu ngdy trudc nén dugc thanh toan tién thué
phong ngi cua t6i hom do).

* Truong hop di cong tac theo doan, cung mot ndi dung thanh toan thi ctr
2 nguoi thanh todn 1 phong ngui, néu doan c6 1¢ ngudi hodc khac gidi thi duoc
thué phong riéng nhung khong vugt qua quy dinh.

* Riéng dbi voi can bo, cong chic thude déi twong quy dinh tai khoan I
diéu 8 Thong tu s6 40/2017/TT/BTC thi dugc thanh toan khoan cong tac phi
theo thang do phai thuong xuyén di cong tac 10 ngay/thang thi thyc hién theo
murc khoan t6i da khéng qua 500.000d/thang.

+ Khoan cong tac phi d/c Tai chinh - Ké&é toan UBND thi trén:
500.000d/thang.

+ Khoan cong tac phi d/c Van thu UBND thi tran: 500.000d/thang.
+ Khoan cong tac phi d/c Pia chinh - Xay dung: 500.000d/thang.

Céac d6i tuong dugc huong khoan tién cong tac phi theo thang néu duoc
cép c6 thaim quyén cu di thuc hién nhiém vu theo cac dot cong tac cu thé thi
dugc thanh toan ché d6 cong tac phi theo quy dinh, dong thoi van dugce huong
khoan tién cong tac phi khoan theo thang.

8. Chi tiép khach:

Ché d6 tiép khach dugc chi theo Thong tu sé 71/2018/TT-BTC ngay
10/8/2018 ctia B Tai chinh Quy dinh ché do chi tiéu don tiép khach nudc ngoai
vao lam viéc tai Viét Nam, chi tiéu to chirc cic hoi nghi, hoi thao quéc té tai
Viét Nam va chi tiéu tiép khach trong nuéc va Nghi quyét sé 06/2019/NQ-
HDND ngay 20/7/ 2019 ctia Hoi dong nhan dan tinh Quang Tri. Viéc st dung
kinh phi tir ngan sach nha nudc dé tiép khach phai dam bao trén tinh than tiét
kiém, chdng lang phi. Moi khoan tiép khach phai ding ché do, ddi tuong, tiéu
chuan va dinh mtc quy dinh. Ngudi ding dau co quan, don vi to chirc tiép
khach phai truc tiép chiu trach nhiém néu dé xay ra viéc chi sai ché do quy dinh.
Moi khoan chi tiép khach phai duoc Chu tich Uy ban nhéan dan thi trin (Cha tai
khoan) phé duyét.

- Chi giai khat giira budi, tdi da: 20.000 dong/ngudi/budi.
- Mtic chi moi com, t6i da: 200.000 dong/suat (Pa bao gom dd udng).



- Cac nha dau tu dén thdm va lam viéc, cac manh thudng quan dén ho try
xdy dyng nha tinh thuong, tinh nghia, ting qua ho nghéo, tai trg lam cau, duong,
ctru trg thién tai, hoa hoan,...: mirc chi khong qua 200.000 dong/suat (Pa bao
goém do udng). Chi qua tdng la dac san dia phuong phat sinh thyc t€ (néu co)
khong qué 1.000.000 dong/doan khach.

Chi dugc giép theo dung thanh phan moi tham gia lam viéc. Chung tur
thanh toan bao gom péng, van hoac thong bao ké hoach lam viéc, bién ban 1ém
viéc ghi ro thanh phan, s6 lugng nguoi tham gia, hop dong, thanh ly hop dong
nau an, hoa don.

9. Chi hoat dong HDND:

- Chi ché d6 HDND theo Nghi quyét 02/2017/NQ-HDND mirc chi khong
dugc vugt dinh mire theo Nghi quyét 02 quy dinh.

- Chi giao ban HDND nguoi chu tri: 100.000d/ngudi/budi, thanh vién:
50.000d/nguo1/budi.

- Ké hoach tong ket nhi¢m ky do Thuong tryc HDND cac cap cin cu diéu
kién ngan sach va nhu cau thuc té xem xét, quyét dinh.

- Chi qua tét cho dai biéu HPND va mot s6 d6i tugng khac nhan dip 18, tét:
khong quéa 500.000d/dot.

10. Chi khac:
a) Cac khoan chi phi lién quan dén in an bién lai thu phi, 18 phi,...
b) Chi cac khoan khac: Tuy thudc vao tinh hinh kinh phi dé chi cac khoan
khac.
* Tor tran:
- Can bo, cdng chuc dang cong tac: Khi tu tran mic phing diéu:
1.000.0004 (khong tinh tién vong hoa).
- Can b9, cong chie da nghi huu: Khi tir tran mire phiing diéu: 500.000d
(khdng tinh tién vong hoa).
- Tir than phy mAu cua cén bg, cdng chire (bd, me dé, bd me vo hogc
chong, con) tur tran: 500.000d (khong tinh tién vong hoa).
- Can bo khong chuyén trach: mirc phiing diéu 200.000 dong (khong tinh
tién vong hoa).

- Cac truong hop khac tai huyén va cac xa ban thi tuy theo tung truong hop
cu thé dé di cho phu hop nhung t6i thiéu la 300.0004, toi da 1a 500.000d (khong
tinh tién vong hoa).

* Om dau:

- Ban than can b0, cong cl}ﬁc dm diéu tri tai bénh vién huyén: 200.000d;
tai bénh vién tinh 500.000d, di€u tri tai bénh viégn TW: 1.000.000d . (Chi &p



dung d6i voi truong hop diéu tri noi tra tir 2 ngay trd 1én, mdi nam khéng qué 2
lan).

* Cuoi hoi:
- Ban than can b9, céng chirc cudi hoi: 500.000d.

* Nghi hiew, chuyén cong tac va chi tién mdt ting cdn bg, cong chire, khong
chuyén trach, khoi truong cac khoi nhdn dip Tet Nguyén dan:

- Tang qua va hoa chia tay can bo, cong chtrc chuyén cdng tac, nghi huu:
1.000.000d/nguoi.

- Chi tién mat tang qua nhan dip Tét duong lich, Tét Nguyén dan: Lay tir
nguon ngan sach ho trg cho can by, cdng chirc va can bo khong chuyén trach,
khoi trudng cac khoi (tuy thude vao tinh hinh thyc té cta don vi).

N * Du toa dam cac ngay 18 tai Huyén va cac don vi lién quan: 500.0004 + 1
lang hoa.

* HO trg trudng hoc tryc thugc UBND thi tran quan Iy va cac khoi (Khai
giang + Tong két + 20/11): 500.000d/trueong +1 lang hoa.

- Tang qua Qudc té thiéu nhi, Tét trung thu: 500.000d/don vi.

- H tro cac don vi van hoa xuat sac cap huyén: 1.000.000d/don vi, cap
tinh: 2.000.000d/don vi.

* HO trg' cac hoi va don vi khac trén dia ban thj tran : Tly tinh hinh kinh
phi ho trg cho hop ly.

- Céc ddi twong chinh sach bao gém: Ba me Viét’Nam anh hUng, Thuong
binh nang, Bénh binh nang. Khi tir tran mirc phing diéu 500.000 dong (khong
tinh tién vong hoa).

- P6i v6i nguoi than cua can bd, cong chirc, nguoi hoat dong khong
chuyén trach trong co quan (Gom cha, me (vo hoac chdng); vo (chong) con).
Khi qua doi mac chi phang diéu 500.000 ddng/ngudi (khong tinh tién vong
hoa).

- Chi tang qua hoac tién mat cho cac chau thiéu nién, nhi déng la con cua
can bd, cong chirc va ngudi hoat dong khong chuyén trach ctia co quan nhan
ngay 01/6,Tét Trung thu. Tuy theo nguén kinh phi hang nim, Chu tich UBND
thi tran quyét dinh nhung murc chi t6i da khéng qua 200.000 dong/chau.

- Chi cting thuong 1¢ dinh ky hang nim hoic t6 chirc 1& cua cac to chirc
ton gi4o, tin ngudng 1a 500.000d/1an. Riéng d6i véi cac 18 16n mang tinh chat
long trong thi chi mua qua va hoa chic mimng véi sb tién khong qua 1.000.000
déng/lan.

- Hang ndm chi hS trg qua tét am lich cho can b, cong chuc (21 ngudi)
khong qué 1.000.000 dong/ngudi/nam.

- Chi hd trg nge‘1~y 18 30/4 & 1/5; 2/9, tét dgong lich cho can bg, cong chuc
(21 nguoi) mirc chi ho trg khong qua 300.000 dong/nguoi/lan.



- Chi ho tr¢ ngudi di hién mau nhan dao, mirc chi 200.000 dong/ngudi/lan
(hién dugc mau) muie chi 100.000 dong/ngudi/lan (khong hién dugce mau).

Cac d6i tuong ngoai co quan thugc dién Pang uy - UBND thi trin phai
tham viéng, phung diéu: muc chi do Chu tich UBND thj tran (13 chu tai khoan)
quyét dinh.

DPinh muc chi du Lé, Pai I}C)i, ... 0 cac co quan, d~0'n vi, Truong hoc mirc
chi khong qua 1.000.000 dong/1 l1an tham du (Khong ké lang hoa).

- Chi ting qua hodc tién mit cho cong dan lén duong nhap ngii va quan
nhan hoan t}lénh nghia vu quan sy tai ngll tré vé dia phuong, mic chi toi da
1.000.000 dong/nguoi.

- Trong nam néu c6 phat sinh cac khoan chi khac. Tuy vao tinh hinh thyc
té, bo phan phu trach Iap dy tru kinh phi dé xuat trinh Chu tich UBND thi tran
xem xét quyét dinh trén tinh than kha nang ngudn kinh phi, dam bao ché do,
cong khai minh bach va tiét kiém.

(Chii y: Péi véi cdc trwong hop di viéng, tham om dau, viéc hy do gia
dinh ¢ xa phai thué xe thi thanh toan theo hoa don thuyc té phdt sinh).

- Chi hd trg xac nhan mtc do khuyét tat do hoi dong xac dinh muac do
khuyét tat thuc hién theo TT s6 01/2019/TT-BLDTBXH ngay 02/01/2019 cua
B6 LDTBXH muc chi: chu tich Hoi dong 70.000d/budi, thanh vién:
50.000d/budi, nude udng 15.000d/budi.

- Chi hd trg cdc khoi xdy dung d6 thi van minh dinh muec:
5.000.000d/nam/khdi.

- Chi hd trg tham ~gia tap luyén thé thag, V5,~n nghé: khéng quéa
66.500d/nguoi1/ngay. Chi ho tro tham gia thi dau, bi€u dién thé thao, van nghé:
khong qua 122.500d/nguoi/ngay.

- Chi hd tro can bo khong hudng luong di tuyén truyén GPMB: mirc hd trg
100.000d/ngudi/ngay.

- Chi h(x)’ trg cac théi x@y dung v¢ sinh moéi truong, muc hd tro
2.000.000d/khoi. - Chi ho trg cac khoi hoat dong linh vyc van hoa, van nghe,
TDTT... mtc ho tro khong qua 1.000.000d/1inh vuc.

- Chi hd trg Cong doan hoat dong 30.000.000d/nam.

- Chi ho trg cac doan the hoat dong theo Nghi quyét 08/2020/NQ-HPND
murc ho tro thon décqbiét kho khép: 2.000.000d/t6 chirc/nam; thon, td6 dan pho
con lai: 1.500.000d/t6 chirc/nam gom Chi doan Thanh nién, Chi Ho1 Nong dan,
Chi Héi Phu nit, Chi hoi CCB, va Ban Cong tac Mat tran.

- Chi x4y dung md hinh hoc tap: mirc hd trg 200.000d/sudt qua.

- Chi hd trg cho doan vién thanh nién, hoi vién tham gia cac phong trao,

hoat dong do UBND thi trdn va cac td chic chinh tri x3 hoi to chuc:
100.000d/ngudi/ngay.



- Chi hd tro tram y té hoat dong: 10.000.000d/nam.

- Chi hd trg cho céc td chirc chinh tri xa hoi trén dia ban: Hoi pgufc‘ri mu,
Hoi Thanh nién xung phong, Hoi Chit thap d6, Hoi Nguoi cao tudi, Hoi Tu
chinh tri yéu nudc...: 3.000.000d/nam.

- Chi hd trg chi phi di lai cho diéu tra vién diéu tra cung cau lao dong, ra
soat hd nghéo, can nghéo, cac dot dieu tra phat sinh khac: khbéng qua
100.000d/ngudi/ngay.

- Chi hd tro tién hop thon, nguoi dan dudng cac khdi ra soat ho nghéo, ho
nghéo khong qua 50.000d/nguoi/ngay.

- Chi hS tro tién phiéu diéu tra, téng hop hd nghe¢o, h§ can ngheo:
15.000d/phiéu

- Chi hd tro thanh vién BCD giam sat diéu tra ho ngheo, ho can ngheo:
khong qua 50.000d/nguoi/ngay.

- Chi Ban thanh tra nhan dan: Thuc hién theo thong tu 63/2017/TT-BTC:

chi hd tro tién thu lao cho cac céc thanh vién Ban Thanh tra nhan dan tryc tiép
thuc hién cong tac thanh tra theo ké hoach cong tac: khong qua 100.000
dong/ngudi/ngay.

- Chi giam sat phan bién xa hoi: mtc chi bdi dudng thanh vién tham gia
doan giam sat, phan bién xa hoi: khdng qua 100.000 dong/nguoi/ngay.

- Ban giam sat dau tu cong dong: Chi thu lao trach nhiém cho cac thanh
vién cua Ban giam sat dau tu ctia cong dong: khong qua 100. OOOd/ngum/ngay,
chi hd tro tién dién thoai, xang xe cho thanh vién ban gidm sat... : khéng qua
600.000d/ngudi/nam.

11. Chi thanh toan dich vu cong cfng:
a. Chi tién dién:
UBND thj tran chi tra tién dién sir _dung tai try s UBND. Pé nghi cac to
chtre s dung dién ding muc dich, nhu cau va tiét kiém. Khi ra khoi phong phai

tat tat ca cac thiét bi dién. Thanh toan theo hoa don thu tién dién thuc té sir dung
ctia don vi cung cap.

b. Chi tién nudc sinh hoat;

UBND thi tran chi tra tién nudc sinh hoat st dung tai tru s UBND.
C. Chi tién vé sinh mdi truong:

d. Thanh toan dich vu cong cong khac:

Thanh toan theo thuc té phat sinh ding theo quy dinh ctia Nha nuée hién
hanh.

12. Chi théng tin, tuyén truyén, lién lac



a. Cudc phi dién thoai, Cude phi cudce internet thué bao cap truyén hinh,
thué dudng truyén mang, thué bao kénh v¢ tinh, cudc phi buu chinh : Thanh
toan theo hoa don thuc té phat sinh thanh toan bang kinh phi UBND thi tran.

b. Tuyén truyén, quang céo, Phim anh; 4n pham truyén théng; sach, bao,
tap chi thu vién, chi thong tin, tuyén truyén, lién lac khac: Tuy vao tinh hinh
thuc té, bd phan phu trach 1ap du tru kinh phi dé xuét mua trinh Cha tich UBND
thi trin xem xét quyét dinh trén tinh than tiét kiém, chong lang phi.

13. Ché d9 vin phong pham:
a. Vit tw van phong pham ciia tirng linh vwe cong tic:

Vin phong pham (Gidy in, gidy photo, bi nit, bit, hp dung tai liéu,...);
Cong cu dung cu van phong, vat tu van phong khac ( Choz khan, nudc rita chén,
Iy uéng nuedc,...) khi mua vé phai mé so6 theo ddi va khi cap phat phai co chir ky
xac nhan cua nguoi nhan thudc cac linh vuc cong tac nhu: Pang uy; HDND;
Mt tran cac doan thé; QP-AN tu chiu trdch nhiém trong kinh phi da giao dé
dam bao cho can bo khong chuyén trach khéi minh.

b. Vit tw viin phong pham tic nguén QLNN:

Vin phong pham sir dung chung (Gidy in, gidy photo, bi nit, biit, hop dung
tai liéu,...); Cong cu dung cu van phong, vat tu van phong khac (Choi, khan,
nudc rira chén, ly uong nwde,...) khi mua vé phai mé so theo ddi va khi cap phat
phai c6 chir ky x4c nhan ciia nguoi nhan. Can bo, cong chirc khi c6 nhu cau sir
dung van phong pham cong cu dung cu van phong, vat tu van phong khac phai
lam gidy dé nghi cap va c6 y kién 'phé duyét ciia Chu tich UBND thi tran. Cubi
thang, cong chirc Van phong - Thong ké phu trach c6 trach nhiém dbi chiéu véi
cong chure Tai chinh - Ke toan vé so liéu sir dung van phong pham trong thang
(tai liéu kém theo gom: so theo doi, danh sdch ky nhdn, gidy dé nghi cap).

bang uy, HDND, UBND, UBMT TQVN thi tran, cac doan thé, BCH
Quén sy ty chu ché do van phong pham tir kinh phi hoat dong hang nam da duoc
phan bo.

Giao cho dong chi Nguyén Thi Loan Céng chiic Vin Phong - Thong ké
quan 1y ché d6 van phong pham ctia UBND thi tran.

14. Chi nghiép vu chuyén mon:

- Sach phap luat, sach phuc vu cho cac chuyén mén sau khi mua sam phai
dang ky vao danh muc ti sach phap luat cia co quan. Khi can thiét phai dang ky
bd phan tu phéap lién hé mugn nghién clru, sau dé ndp tra theo quy dinh quan 1y
tu sach.

- Cac khoan chi hoat dong thuong xuyén cua cac ban nganh, doan thé khi
d3 dugc HDND thi tran phan bd ngan sach dau nim, cac ban nganh, doan thé tu
chu dong 1ap ké hoach chi cho hop 1y, ding tiéu chuan dinh mirc nhung khong
vuot qua du toan da dugc phan bo va thuc hién cac hoat dong trong pham vi cia
nganh minh. Truong hop chi phat sinh ting so véi ké hoach thi phai duogc sy
d6ng y cua lanh dao thi tran.



- Céc ban nganh, doan thé to chuc ky niém nganh theo nam chin (tron 5
nam) co y kién ctia Ban thudng vu bang uy phé duyét vé quy mo t6 chuc, thanh
phan, s6 luong. Riéng cac nam ¢ chi to chic nodi bd phai thuce hanh tiét kiém.

- Chi tién 4n, tién cong cho luc lwong Dan quén tu vé, bao vé dan phé khi
lam nhiém vy, tuan tra,... theo quy dinh ctia nha nudc.

- Chi tién xing xe cho lyc lugng Dan quan ty vé, bao vé dan phd khi 1am
nhiém vy, tuan tra, huan luyén, truc 1&..., khong qua 30.000 dong/ngudi/ngdy.
Chi tién nuéc udng cho lyc lwong Dan quan tu vé, bao vé dan phd khi lam
nhiém vy, tuan tra, huan luyén, truc IZ..., khong qua 10.000 dong/ngudi/ngay.

- Chi tro gép luc lwuong BVDP khi 1am nhiém vu thuong tryc sin sang
chién dau muc ho trg: 74.500d/ngay.

- Chi tham hoi 6m dau, tai nan, chét cho lyc lugng DQTV, BVDP khi
thuc hién nhiém vu khéng qua 500.000d/ngudi/lan.

- Tty vao tinh hinh thuc té, bd phan phu trach lap dy tru kinh phi dé X}lét
trinh Chu tich UBND thi tran xem xét quyét dinh trén tinh than tiét ki¢m, chong
lang phi. Thanh toan theo thyc té phat sinh.

15. Chi phi thué muén

- Chi cho béo céo vién bao céao Nghi quyét cua bang, giang kién thuc
Quoc phong, cac ndi dung chuyén dé khac véi muc chi téi da 1a 800.000
déng/nguoi/budi.

- Thué phuong tién van chuyén; Thué chuyén gia va giang vién trong
nudc, nudc ngoai; Thué thiét bi cac loai; Thué dao tao lai can bd; Chi phi thué
muodn khac: thanh todn theo quy dinh hién hanh cia Nha nudec.

16. Stra chira, duy tu tai san phuc vu cong tac chuyén mon va cac cong
trinh co sé ha tang

Tuy vao tinh hinh thyc té, bd phan phu trach 13p dy tru kinh phi dé xuit
stra chira, duy tu trinh Chu tich UBND thi tran xem xét quyét dinh trén tinh than
tiet kiém, chong lang phi. Thanh todn theo hgp dong va hoa don thyc té phat
sinh.

- Pé dam bao tiét kiém va bao quan tai san khi str dung mdi ca nhan phai
tu nang cao y thirc trach nhi¢m, tu bdo quan tai san tai noi lam viéc.

- Trudng hop thiét bi, tai san tai noi lam viéc hu hong khong thé khac
phuc dugc thi nguoi su dung phai lam glay bao hong dé nghi sira chita. Trén co

so do6 cong chirc Van phong tién hanh kiém tra xac dinh mtrc d6 hu hong trinh
lanh dao UBND thi tran xem xét va cho ¥ kién stra chira.

17. Mua siam phuc vu cng tic chuyén mén

- Viéc mua sim tai san c6 dinh phai can ctr vao nhu cAu, tiéu chuin, dinh
mic (Quyét dinh sb 50/2017/QD-TTg ngay 31 thang 12 nim 2017 cta Thu
tuéng Chinh phu quy dinh tiéu chuin, dinh muc st dung may moc, thiét bi) va
su can thiét phai trang bi thém hodc bo sung céc loai tai san ¢d dinh phuc vu cho



cong viéc cua co quan, cling nhu can bg, cong chirc trén tinh than tiét kiém,
khong lang phi. Cac nganh c6 nhu cdu mua sim tai san méi phai xin y kién va
dugc sy dong ¥ phé duyét cua Chu tich Uy ban nhan dan m&i duoc mua. Tai san
thue hién mua sam, xay dung phai tuan thu theo Quyét dinh s6 1236/Qb-UBND
ngay 06 thang 6 nam 2018 cia UBND tinh Quang Tri vé viéc Ban hanh danh
muc tai san cong mua sdm theo phuong thirc tap trung trén dia ban tinh Quang
Tri va quy dinh cua nganh Tai chinh.

- Kinh phi mua sdm tai san phuc vu chung duoc chi tir ngan sach thi tran.

- Chimg tlr quyét toan gébm co: Hop dong, bién ban ‘nghiém thu va ban
giao tai san, thanh ly hop dong (do Chu tich UBND thi tran ky); hoa don cua
don vi cung cép; duyét gia cua Phong Tai chinh - Ké hoach huyén (neu c0);
Quyét dinh chi dinh thau (néu c6 doi véi truong hop khong phai dau thau) Déi

Vo1 goi thdu mua sdm tip trung phai co Quyét dinh phé duyét cta cip c6 thim
quyén va Hop dong khung (ban goc) kém theo,..

- M4t mat, hu hong tai san da giao cho tL‘rng can bd, cong chuc quan ly su
dung do nguyén nhan chu quan ca nhan gay ra thi ca nhan phai chiu trach nhi¢m
stra chira, bo1 hoan.

- Céc tai san tai hdi truong, phong hop, tai sdn chung cua co quan giao
cho Vian phong UBND thi tran quan 1y va thuc hién bao duong, stra chira.

- Hang nam Van phong UBND thi tran thyc hién kiém ké tat ca tai san cia
co quan theo dung quy dinh ctia Nha nuéec.

18. Mua sam tai san vo hinh

Tuy vao tinh hinh thuc té, bo phan phu trach 1ap du tru kinh phi dé xuat
trinh Chu tich UBND thj trdn xem xét quyét dinh trén tinh than tiét kiém, chdng
lang phi. Thanh toan theo hop dong va héa don thuc té phat sinh.

19. Chi hd tre kinh té tap thé va dan cw

Tay vao tinh hinh thyc té, bd phan phu trach 1ap du trd kinh phi dé xuét
trinh Chu tich UBND thi tran xem xét quyét dinh trén tinh than dam bao ché do,
cong khai minh bach.

20. Chi vé cong tac nguoi c6 cong véi cach mang

- Chi qua 18, tét, tham hoi gia dinh chinh sach, nguoi c6 cong voi cach
mang toi da khong qua 300.000 dong/nguoi/2 lan/nam.

- Mirc chi ting qua mung tho: Thuc hién theo Nghi quyét 47/2020/NQ-
HDND ngay 23/7/2020.

Nguoi cao tudi tho trén 100 tudi duoc chue tho va tdng qua
900.000d/nguoi.

Nguoi cao tudi tho 95 tudi duoc chuc tho va ting qua 650.000d/nguoi.
Ngudi cao tudi tho 80, 85 tudi duoc chuc tho va tang qua 400.000d/nguoi.
Ngudi cao tudi tho 70, 75 tudi duoc chuc tho va tang qua 350.000d/nguoi.



Kinh phi ting qua chiic tho, mimg tho ngudi cao tudi 1a 90 tudi va 100 tudi
dugc bd tri trong du toan chi thuong xuyén hang ndm cua S¢ Lao dong -
Thuong binh va Xa hoi. Ngoai ra, chi té chuc 18 mimg tho nguoi cao tudi: giai
khat giira gio, tai liéu, ma Két... tiy vao diéu kién kinh phi cu thé.

- Chi bao hiém y té, chi tro cép mot 1an, trg cép hang thang, chi khéac:
Thuc hién theo quy dinh ctia Nha nuéc hién hanh.

21. Chi lrong hwu va trg cip bao hiém xi hoi

Chi bao hiém y té, trg cAp mai tang, tro cap tuat, trg cdp hang thang cho
can b xa nghi viéc theo ché d9, trg cap hang thang khac,...Thuc hién theo ché
do hién hanh ctia Nha nudc.

22. Chi cong tac bao dam xa hoi

~ Chi h§ trg cho tré em c6 hoan canh kho khan, nguoi khuyét tat, nguoi cao
tuo1 gia y€u, ho nghé‘o, can ngheo, doi twong c6 hoan canh kho khan khac...:
khong quéa 300.000d/1an.

Chi hd trg thién tai, hoa hoan, CL:‘['u déj, tai nan... khong qué
5.000.000d/truong hop tuy vao tinh hinh cu thé va diéu kién kinh phi.

23. Chi dao tao, boi dudng can bd, cong chirc:

- Nguon kinh phi dao tao thuc hién hd tro can bo, cong chirc ¢o trong quy
hoach c6 quyét dinh ctr di hoc, dao tao ciia co quan ¢ tham quyén thi dugc chi
hd tro cac khoan nhu sau: Tién hoc phi (tuy theo kinh phi dé can dbi hd tro tuy
nhién khong vuot qua 50% chung tur gdm bién lai ndp tién, phiéu thu, héa don
nop hoc phi trong ndm duogc hd trg). Cac truong hop tu tac di hoc, dao tao thi ca
nhan dé tu dam bao kinh phi, don vi khong hd trg kinh phi.

- Truong hop 01 can by dang hoc 02 h¢ dao tao khac nhau thi chi tinh 01
hé dao tao (mirc cao)

- Truong hop dugce cap trén ctr di hoc duge hudong ché d6 dao tao cta cip
trén thi thi tran khéng ho trg kinh phi dao tao.

- Cac truong hgp khac dugc thuce hién theo van ban chi dao cua cap ¢o

tham quyén quy dinh.

24. Khen thuéng

Khen thuong dinh ky nam do hoi dong thi dua khen thudng cap thi tran
xét duyét, quyét dinh mtrc thudng theo quy dinh hi¢n hanh.

Déi voi cac truong hop khen thuong dot xuat co tinh chéat sy vu, khen
thuong cho hoat dong sy nghiép, phong trao dia phuong, can cir tinh hinh cu thé
Chu tich UBND thi tran xem xét, quyét dinh khen thuong gdm khung gidy khen
kém theo tién mit cu thé nhu sau:

+ Mirc thudng tap thé khong quéa 447.000 dong/tap thé.
+ Mirc thudng ca nhan khong qua 223.500 ddng/ca nhan.



*Chi khen thuong cac giai thi ddu thé thao, lién hoan van héa van nghé:
(Tuy theo dicu kién kinh phi cu thé ctia don vi)

Giai Nhat: khong qua 3.000.000d; Giai Nhi: khdng quéa 2.000.000d; Giai
ba: khong qua 1.000.000d; Giai Khuyén khich: khdng quéa 500.000d; Giai ca
nhan khéac: gdm Giai phong cach, giai cau tha ghi nhiéu ban thing nhat, giai cau
thu xuit sic nhat, giai thi mén xuit sic nhat, giai A, giai B...: khdng qua
200.000d/ca nhan.

25. Chi cho cong tac Pang & to chirc Pang co sé va cac cip trén co sé,
cac don vi hanh chinh, sw nghiép

Thuce hién theo Quyét dinh s6 99-QB/TW ngay 30 thang 5 nim 2012 cia
Ban Bi thu Trung wong Pang va cac quy dinh hién hanh ctia Nha nudec.

Khen thudng d6i voi Pang vién, co so dang:
+ Pbi voi to chitc Pang: khong qua 894.000d/t6 chirc
+ Péi voi Pang vién: 447.000d/dang vién.

26. Chi hd tro va giai quyét viéc 1am

Chi tinh gian bién ché, chi hd trg khac: Thuc hién theo ché d6 va quy dinh
hién hanh cua Nha nudc.

27. Quy dinh vé xdy dung co ban, sira chira 16n

- Xay dyng co ban: Khi dau tu xay dung co ban phai lap ho so dung quy
trinh vé dau tu xdy dung co ban nhu: Vin ban chp thuan cha truong dau tu,
Bao cao kinh té ky thuat, bao cao tham dinh du an cta Phong Kinh té va Ha
tang, Quyét dinh dau tu (neu c0), Quyét dinh phé duyét bao céo kinh té k¥ thuat,
Quyét dinh chi dinh thau (d6i véi cac cong trinh khong phai dau thau), thong
bao tring thau (Pdi véi cac cong trinh phai liwa chon nha thau theo hinh thirc
chao hang canh tranh va dau thau), Quyét dinh thanh lap Ban quan 1y dy an,
Bién ban thuong thao hop dong (néu co), Hop dong, Bién ban nghiém thu, Hoa
don, bang x4c nhan khoi luong hoan thanh, SO nhat ky cong trinh (néu c6) va
cac ching tir khic theo quy dinh. Sau khi nghiém thu quyét toan cong trinh dua
vao su dung thi trong thoi han 30 ngay phai lam bao cao quyét toan cong trinh
gui Phong Tai chinh- Ke hoach huyén tham tra trinh UBND huyén phé duyét
quyét toan va giri quyét dinh phé duyét quyét toan cho Kho bac Nha nuéc.

- B6i véi cac khoan stra chita 16n quy trinh thuc hién giéng nhu dau tu xay
dung co ban.

28. Tam wng va thanh toan:

, Tam Ung luong: Khong tam ung, thuc hién chi tra lvong qua thé ATM ddi
Vo1 tat ca can b, cong chuc thi tran.
Tam tng kinh phi hoat dong: Khi c¢6 hoat dong sap dién ra phai 1ap ké
hoach, du tI'l“l kinh phi gt trudc 07 ngay theo ké hoach duoc duyét. Sau khi
hoan thanh day du cac ching tur li€n quan thi thanh toan kinh phi.



Thanh toan tam tng: Hoan tat thu tuc thanh toan sau 10 ngay ké tir ngay
tam Gmg. Néu khong 1am thu tuc hoan mg thi dén thang nhan lwong ké tiép thu
quy tong hop danh sach Gng tién giri K& toan dé chuyén trir lvong dé dam bao
kinh phi hoat dong cho cac ban nganh khac.

Dbi v6i nhitng khoan thanh toan (khong tam tng): cong chire Tai chinh -
K¢ toan chiu trach nhiém thanh toan du cho cén bg, cong churc sau 10 ngay ké tur
ngay nhan du ching tur hop 1€.

29. Cong tac bao tri, stra chira thwong xuyén TSCD

- Pé dam bao tiét kiém va bao quan tai san khi sir dung mdi ca nhan phai
tu nang cao y thirc trach nhi¢m, tu bao quan tai san tai noi lam viéc.

- Trudng hop thiét bi, tai san tai noi lam viéc hu hong khong thé khac
phuc dugc thi nguoi su dung phai lam gidy bao hong dé nghi stra chita. Trén co

s6 do Van phong tién hanh kiém tra xac dinh mirc d6 hu hong trinh linh dao
UBND thi trdn xem xét cho y kién sira chira.

30. Thoi gian nhan ching tir, thanh toan

- Cong tac phi thanh toan theo quy/lan vao cudi quy. Néu quy trudc
khong gtri thanh toan thi sang quy sau s€ khong thanh toan vi tranh sy trung 1ap.

- Riéng thang 12 s€ nhén ké hoach, du tri va chimg tir dén ngay 20/12.
Poi voi cac ching tir ndp sau ngay 20/12 cong chuc Tai chinh - Ké toan sé€
khéng chiu trach nhiém thanh toan.

31. Trach nhiém

- Ké toan c6 nhiém vu theo ddi, 1ap bao cao dinh ky hang thang va quy
theo dung quy dinh tai chinh hién hanh va quy dinh cia Quy ché nay.

- Van phong UBND-HDND thi tran thuc hién 1am chung tir thanh toan
chi hoat dong cho khoi Uy ban nhan dan.

32. Nhirng ndi dung chi khong xdy dung trong quy ché nay thi thuc
hién theo cac quy dinh hi¢n hanh cia Nha nuée.

CHUONG I11
PIEU KHOAN THI HANH
Piéu 10. T6 chirc thuc hién

1. Quy ché chi tiéu ndi bd cua co quan Uy ban nhan dan thi tran 1a co sé
phap 1y dé thuc hién giao dich véi kho bac. Cong chic Tai chinh - Ké toan can
clr vao quy che ndy va cac quy dinh co lién quan dé kiém soat viéc thanh toan
dbi véi cac to chire, ca nhan c6 thy huong tir ngdn sach nha nudc. Trudng hop
quyét toan sai véi noi dung quy ché nay phai tir chéi thanh toan, dam bao cho
viéc thuc hién quy ché mot cach nghiém tdc, chat chg, tiét kiém ngan sach nha
nudc va dung quy dinh caa Luat ngan sach nha nuée, Luat thuc hanh tiét kiém,
chéng lang phi va c4c vin ban hudng dan, chi dao lién quan.



2. Van phong UBND thi tran c6 trach nhiém pho bién quy ché nay dén tat
ca can bg, cong chirc, ngudi lao dong va trién khai thuc hién.

3. Nhitng ndi dung khong quy dinh trong quy ché nay duoc thuc hién theo
quy dinh hién hanh ctia Nha nudc.

4. Mot truong hop vi pham quy ché nay thi tuy theo tinh chat, mic d6 ma
bi nhic nhé, phé binh, kiém diém theo quy dinh phap luat hién hanh.

Piéu 11. Hiéu lwc thi hanh

1. Quy ché nay c6 hiéu lyc tir ngay ky va duoc ap dung on dinh cho giai
doan 2022 - 2024. Nhirng quy dinh trudc day trai voi quy ché nay déu bai bo.

2. Trong qua trinh thyc hién khi c6 nhiimg chinh sach mai thay d6i lien
quan to1 ché do ghinh sach thi s€ duoc bo sung, stra doi kip thoi sau khi thong
nhat vo1 Ban Chap hanh Cong doan co quan va thuc hién cong khai, minh bach
va dan chu./.



